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In order to reduce duplication and keep costs at a minimal, any parish organization using the Holy Spirit facilities (Gym Kitchen, Parish Hall, Annex) for activities pertaining to their function will have access to general supplies in the kitchen areas.  The Seafood Dinners, School Events and Carnival are not included in this procedure since their needs are much greater than the rest of the parish’s needs and they have specific fundraising/cost budgets.

The General Supply Usage Procedure is:
1 The General Supply Request Form has a list of all of the general supplies available for all events and common usage.  
2 Use the General Supply Request Form to describe your event and list of all the items needed for your event.  Indicate the expected number of guests or participants on the request form (be sure to include your workers in the number).

3 Turn the General Supply Request Form into Julie Spinner via email at jspinner@holyspiritstl.org or to the Parish Office.
FORMS MUST BE SUBMITTED AT LEAST TWO WEEKS IN ADVANCE OF EVENT.

4 Specific supplies unique to your event are not included in the General Supplies.  Examples of specific items would be aluminum foil, storage bags, saran wrap, hot dogs and buns, decorations, spaghetti, soda, decorations, etc.

5 Specific items for your event will need to be purchased by your organization.
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